	TEMPLATE INSTRUCTIONS: Replace all [ highlighted yellow fields ] with your own details before sending. Delete this instruction box when complete.



	[ YOUR CONSTRUCTION COMPANY NAME ]
[ Tagline — e.g. Commercial & Residential Construction Specialists ]
[ CIOB Member ]  |  [ Constructionline Gold ]  |  [ ISO 9001 Certified ]
	CONSTRUCTION
INVOICE


	



	From:
[ Company Name ]
[ Address Line 1 ]
[ Town, County, Postcode ]
[ Tel: 01xxx xxx xxx ]
[ Email: accounts@yourcompany.co.uk ]
[ VAT No: GB XXX XXXX XX ]
[ Company No: XXXXXXXX ]
[ CIOB / Constructionline / CHAS Ref: XXXXXXXX ]
		Invoice No:
	[ INV-XXXX-XXXX ]

	Invoice Date:
	[ DD Month YYYY ]

	Due Date:
	[ DD Month YYYY ]

	Payment Terms:
	[ e.g. 30 days net ]

	Contract Ref:
	[ Contract / Project Ref ]

	Valuation No:
	[ e.g. Valuation #3 ]

	CIS Deduction:
	[ 0% / 20% / 30% — if applicable ]






	Bill To / Employer
[ Client / Employer / Developer Name ]
[ Site Address / Registered Office — Address, Town, County, Postcode ]
[ Tel: 01xxx xxx xxx  |  Email: accounts@client.co.uk ]
[ Contract Administrator / QS Contact: [ Name ] ]



Project / Contract Description: [ Project name & address — e.g. New Warehouse Build, Industrial Estate, Town ]

Works Covered This Valuation: [ e.g. Months covered / stages completed — e.g. Groundworks to DPC, Superstructure to first floor ]

	#
	Description
	Qty
	Unit Price
	Amount

	1
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	2
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	3
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	4
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	5
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	6
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	7
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	8
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]



	
	Subtotal (Net):
	[ £0.00 ]

	
	Less: Retention ([ e.g. 5% ]):
	( [ £0.00 ] )

	
	Amount After Retention:
	[ £0.00 ]

	
	VAT (20%):
	[ £0.00 ]

	
	Gross Amount:
	[ £0.00 ]

	
	Less: CIS Deduction ([ 0% / 20% / 30% ]):
	( [ £0.00 ] )

	
	NET AMOUNT DUE:
	[ £0.00 ]



	CIS & Retention Notice
CIS: Under the Construction Industry Scheme (HMRC), where applicable, the employer/main contractor deducts CIS tax from the labour element and pays it to HMRC on behalf of the contractor. A CIS deduction statement must be issued by the 19th of the following tax month. Rates: 0% (Gross), 20% (Standard), 30% (Unverified).
Retention: Where a retention has been applied, the retained sum is held until the defects liability period expires. Retention release is subject to satisfactory completion and sign-off per the contract terms.



	Bank Transfer Details
[ Bank Name ]
[ Account Name ]
[ Sort Code: XX-XX-XX ]
[ Account No: XXXXXXXX ]
[ Reference: INV-XXXX-XXXX ]
Please pay NET amount (after retention & CIS if applicable)
	Terms & Conditions
Payment due within 30 days. Overdue accounts may incur interest at 8% above the Bank of England base rate under the Late Payment of Commercial Debts Act 1998.
All works carried out in accordance with the contract documents, current Building Regulations, and relevant British Standards. Defects liability period: [ X months ] from practical completion.



[ Company Name ]   •   Registered in England & Wales   •   Company No: [ XXXXXXXX ]   •   VAT No: [ GB XXX XXXX XX ]
[ www.yourwebsite.co.uk ]  |  [ accounts@yourcompany.co.uk ]  |  [ 01xxx xxx xxx ]
