	TEMPLATE INSTRUCTIONS: Replace all [ highlighted yellow fields ] with your own details before sending. Delete this instruction box when complete.



	[ YOUR PLUMBING & HEATING COMPANY NAME ]
[ Tagline — e.g. Expert Plumbing, Heating & Gas Services ]
[ Gas Safe Registered ]  |  [ CIPHE Member ]  |  [ WaterSafe Approved ]
	SALES INVOICE


	



	From:
[ Company Name ]
[ Address Line 1 ]
[ Town, County, Postcode ]
[ Tel: 01xxx xxx xxx ]
[ Email: accounts@yourcompany.co.uk ]
[ VAT No: GB XXX XXXX XX ]
[ Company No: XXXXXXXX ]
[ Gas Safe Reg No: XXXXXX ]
		Invoice No:
	[ INV-XXXX-XXXX ]

	Invoice Date:
	[ DD Month YYYY ]

	Due Date:
	[ DD Month YYYY ]

	Payment Terms:
	[ e.g. 30 days net ]

	Project Ref:
	[ Project Ref ]

	Warranty:
	[ e.g. 2-yr parts & labour ]






	Bill To
[ Client Full Name ]
[ Address Line 1, Town, County, Postcode ]
[ Tel: 07xxx xxx xxx  |  Email: client@email.co.uk ]



Description of Works: [ e.g. Boiler Replacement, Bathroom Fit-Out — Address ]

	#
	Description
	Qty
	Unit Price
	Amount

	1
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	2
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	3
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	4
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	5
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	6
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	7
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]

	8
	[ Description of work ]
	[ Qty ]
	[ £0.00 ]
	[ £0.00 ]



	
	Subtotal:
	[ £0.00 ]

	
	VAT (20%):
	[ £0.00 ]

	
	TOTAL DUE:
	[ £0.00 ]



	Bank Transfer Details
[ Bank Name ]
[ Account Name ]
[ Sort Code: XX-XX-XX ]
[ Account No: XXXXXXXX ]
[ Reference: INV-XXXX-XXXX ]
Cheques payable to [ Company Name ]
	Terms & Conditions
Payment due within 30 days. Overdue accounts may incur interest at 8% above the Bank of England base rate under the Late Payment of Commercial Debts Act 1998.
All gas works comply with Gas Safety (Installation & Use) Regulations 1998. A CP12 Gas Safety Certificate will be issued on completion. All plumbing works comply with the Water Supply (Water Fittings) Regulations 1999.



[ Company / Trading Name ]   •   Gas Safe Reg: [ XXXXXX ]   •   Registered in England & Wales
[ www.yourwebsite.co.uk ]  |  [ accounts@youremail.co.uk ]  |  [ 01xxx xxx xxx ]
